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     MISSING/LOST ITEM SEARCH REQUEST FORM

Patron Information: (PLEASE PRINT CLEARLY)         
Name _________________________________________________ Date: _________________________
E-mail Address: _________________________________________ Contact Tel: ___________________

Request Information:

                Please LOCATE & HOLD item below. I don’t need this after __________________________      



                Please LOCATE & CLEAR item below. Item is charged to me, but I have returned it.


                Please LOCATE item below. Item is missing.

Item Information: (PLEASE PRINT CLEARLY)  

                         Book                     Video                       DVD                        CD                         Other          

Author: _________________________________________ Call Number __________________________

Title: ________________________________________________________________________________


            (For Library Use Only)

                                     

                  Search #1                   Search #2                Search #3                Search #4               Search #5      


                     Item found                                Item found                                Item found                                    Item found                                Item found


                     Patron notified                          Patron notified                         Patron notified                              Patron notified                          Patron notified


                     Item Not Found                        Item Not Found                        Item Not Found                            Item Not Found                        Item Not Found
                 Initials: ____________    Initials: ____________     Initials: ______________      Initials:  ____________     Initials: ____________

    Date:
 _____________     Date: __________    Date: ____________    Date: ___________   Date: ______________
          

          Comments: __________________________________________________________________________




